
Blackboard Collaborate Session  
within a Respondus Exam 

___________________________________________________________________ 
 
 
To allow the students to join a collaborate session when using the Respondus LockDown Browser you 
have to make the following steps. 

A. Create the BB collaborate session and allow guest access 
B. Copy the session link 
C. Allow the session link in the Respondus settings of the exam 
D. Insert the link within the content of the exam so that students have access to click on it. 

 
When students begin the exam, they can click on the session link, and a new tab will open with the 
collaborate session. 
 
Please see a more detailed description of the steps down below. 
 
Blackboard Collaborate Session 
 

1. Create the Blackboard Collaborate Session as you normally would. 
2. Set the “start date” and the “end date” accordingly. 
3. Make sure that “Guest Access” is enabled (1). 
4. Copy the session link (2). 
5. Save the session. 

 

 
 

 
 
 



Respondus Exam 
 

6. Create your exam on Moodle / Blackboard. 
7. Configure your exam to use the Respondus LockDown Browser. 
8. In the Respondus settings of your exam, go to advance settings. 
9. Enable the “Allow access to external web domains” (3).  
10. Enter the Blackboard Collaborate URL in the box (4). 
11. Save the settings. 

 
 
12. On the very top of your exam, create an essay question which is graded with zero point. 
13. In the description of that question, create a link and paste the link of your BB collaborate session 

(step 4.) 
 
Essay Question on a Moodle Exam 
 

14. Create an essay question which is graded with zero points. 
15. In the text box where you write the description of an essay question click on the icon shown on 

(5). 

 



16. Paste the URL of your BB Collaborate session (6) and make sure that the “open in new window” 
is selected (7). 

17. Click on create link (8). 
 

 
 
 
 

 
 

 
 
 
 
 
 



Essay Question on a Blackboard Exam 
 

18. Create an essay question which is graded with zero points. 
19. Click on (8). 

 

 
 
20. Paste the BB Collaborate session link (9). 
21. Give it a name (10). 
22. Click on “insert link” (11). 

 

 
 
23. Click on “save” (12). 



 


